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1. O01mme mMoJ10KeHUud

Hacrosimuii KopriopatuBHo# kojeke 3TUKH U noBeeHus (nanee — Kojaekc)
I'KII na IIXB «I"opoackas monukinHuka Ne 5» akumara ropojaa AcTaHsl (1ajnee —
[Ipeanpusitue) paspadboraH B ¢ TUMOBBIM MOJOKEHUEM 00 aHTHUKOPPYIIIMOHHBIX
KOMIUIaeHC-cIy’)k0ax B CyOBEKTax  KBa3MIOCYJAapCTBEHHOTO  CEKTOpa,
yTBEpKACHHBIM TpukazoM lIpencenarens ArentcrBa PecnyOmmku Kazaxcran 1o
POTUBOACHCTBUIO KOPPYNINH (AHTUKOPPYIIIMOHHON cyk0b1) oT 31 mapTa 2023
roga Ne 112, a Take B IESAX IMOBBIIICHUS OTBETCTBEHHOCTH M MUHHUMH3AIUU
Clly4aeB HEHaJIeKallero noseaeHust padbotuukos [Ipeanpusitusi.

KopnopatuBHoe moBexeHMe — 3TO BHYTPEHHEE M BHEIHEE IOBEICHUE,
KOTOpPOE OXBaThIBA€T PAa3HOOOpa3HbIe NEUCTBHS, CBA3aHHBIE C YIPABICHUEM H
pazButueM aestenbHocTH [lpennpustus. ClienoBaHWe STUYECKUM HOpPMaw,
OpUHATHIX JaHHBIM KojekcoMm, MoMoOrarT H30eXaTh ONpEeIeNICHHBIX PHUCKOB,
CIIOCOOCTBYIOT Pa3BUTHIO U MOBBIIIEHUIO UMHJIKa paboTHUKOB [Ipeanpustus.

CranpapTel NOBEAEHHUS MMOAPA3yMEBAIOT CIEAOBAHUE MIPUHLIUANAM YECTHOCTH,
npodeccroHaanu3Ma, CHPABEIIMBOCTH M JIOOPOXKETATEILHOCTH B  OOIICHHUH
C KOJUIETaMH, MAIlUEHTAMU U UX 3aKOHHBIMH MPEJICTABUTENISIMU, TOCTABIIUKAMHU U
TOCTSIMU.

Bce paboTHUKH, TAIMEHTHl U UX 3aKOHHBIC MPEICTABUTENH, MOCTABIIUKH U
rOCTH UMEIOT MPABO HAa YECTHOE U CIIPaBEeIIMBOE OOpAIICHHE, HE3aBUCHUMO OT PACHI,
LBETA KOXH, fA3bIKA U KYJIbTYpPHOW MPUHAIIEKHOCTH. JIUCKpUMUHALMSA U
MpUTECHEHHE I000ro poja, mpoTtuBopedar aaHHoMy Konaekcy u  sBIAIOTCS
HEMPUEMIIEMBIMH.

B cinyuae napymenus naro6oro u3 tpedoBanuii Kogekca k paboTHUKY OyayT
MIPUMEHEHBl MEPbl OTBETCTBEHHOCTH, B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
PecnyOnuku KazaxcTan u AeHCTBYIOIIMMU HOPMATUBHBIMU JTOKYMEHTAMH.

Bce nonoxennst Konekca sBIsiI0TCS 0053aTENBHBIMU JIJ1s1 COOJIOIEHUSI BCEMU
paboOTHUKAMH, B TOM YHCJI€ U PAOOTAIOIIMMH 10 JOTOBOPY OKa3aHUS yCIIYT.

[Ipu npuéme Ha paboty Ha [Ipennpusarue, a Takxe IpH KaXJI0OM MOANUCAHUU
TPYZOBOTO JOTOBOPA M JIOTOBOPA OKa3aHMS yCIyT, pa0OTHHUK JTOJDKEH 03HAKOMUTHCS
n moanucath OO0s3aTenbCTBO O coOmogeHnn Hactosimiero Kojekca, koTopoe
SBJISIETCS HEOTHEMJIEMbBIM MPUITIOKEHUEM K TPYJOBOMY JI0TOBODPY.

[IpaBuna Kopexca oauHakoBbI sl BCceX pPAOOTHMKOB HE3aBHUCUMO OT
JOJDKHOCTH M cTaxka paboTel. Hapymienme Kopekca siBisieTcs MOBOAOM IS



oOCYXXIeHHs TIOBEJCHHUS PaOOTHHMKA Ha 3acedaHnu J[MCIUMIMHAPHON KOMHCCHH
IIpennpusarus.

Kogekc mpexacraBiger coboii 0000IIEHHME S3TUYECKMX HOPM U IPaBUI
noBeneHus1 paboTHUKOB [Ipeampusitus.

PaGotnukam Ilpeanpustusi HEOOXOAMMO O3HAKOMUTHCSA C TOJOXKCHUSIMHU
Konmekca u pyKkOBOACTBOBAaThCSI MMM B IIPOLIECCE OCYILECTBIEHHUS CBOEH
JeSITeTbHOCTH.

2.0cHOBHBIC NPUHIHMIILI MOBeeHUs padoTHUKOB Ilpeanpusitus

PaGotauku Ilpennpusitus B cepe cBoed AESATENBHOCTH JTOJKHBI CIE0BaTh
TaKUM HPaBCTBEHHBIM IIPUHLMIIAM KaK:

- YECTHOCTb, IPUHUHUIIHAIIBHOCTb, CIIPABEINBOCTb;

- 100poKenaTebHOCTh, BEKJIUBOCTh U TAKTUYHOCTh BO B3aMMOOTHOIIEHUSX
NAalMEHTAaMU M WX 3aKOHHBIMHU MPEICTABUTEISIMH, IMOCTABIIMKAMU, TOCTAMHU H
KOJIJIEraMu 1o padorte;

- TpeOOBATEIHLHOCTh U KPUTHYHOCTH IO OTHOILIEHHUIO K ceOe, CBOUM JIEUCTBUSIM,
CJIOBaM U MOCTYNKaM;

- J10OpOCOBECTHOCTh B BBIIOJHEHUM CIIY)KEOHBIX OO0s3aHHOCTEM Ha Oiaro
nenoBoi pernyrauuu [Ipennpusrus.

2.1 KoH(IUKT HHTEPECOB: 3J10yNoTpedeHne CJIy:KeOHbIM MOJI0KEHUEM

PaGotauku I[lpeanpustus HeECYT OTBETCTBEHHOCTh 3a BO3HHKHOBEHHE
CUTYalIWii, MOBJEKIINX 32 COO0N KOH(MIUKT UHTEPECOB.

PaGorauku IlpennmpusTuss HE JOJKHBI MCIOJIB30BaTh CBOE CIyKeOHOE
MOJIOKEHUE [JJISl TOJYUYEHHUs JINYHOM BBITOJIbI, OKa3aHUs MOMOIIM YJIEHAM CBOUX
ceMeld W ONM3KMX 3HAKOMBIX. Takoe MOBEJACHHE CUUTACTCS HE JOIMYCTHUMBIM,
MOPOYHUT YECTh U TOCTOMHCTBO paboTHuka [Ipenmnpusitus.

PaGotauk [Ipeanpusitsi HE MOJDKEH WCIOIB30BaTh CIYy)KEOHOE BpeMs,
ycTaHOBJIeHHOe TpymoBeIM KojekcoMm PecrmyOnmku Kazaxctan W mpaBmiiamMu
BHYTPEHHETO  pacmopslika, B  JHYHBIX  HHTepecax  (OCYIECTBICHUE
MPEeANPUHUMATEIBCKON JesATenbHOCThI0). Ciy’)keOHOE TMOoNIoKEeHue W padbouee
BpPEMSI UCIIOJIB3YETCS TOJNBKO JJisi JOOPOCOBECTHOTO M HAJICHKAIIETO BBHIMOTHEHUS
CBOUX JIOJKHOCTHBIX 00s13aHHOCTEM.

2.2 TlpoTuBoaeiicTBUE KOPPYNUHUHU

[IpennpusitTie TPOSBISLET HETEPITUMOCTD K JTIOOBIM (popMaM KOPPYIIINH U HE
MOTEPITUT OT CBOMX PaOOTHUKOB TMOBEICHHS, IPU KOTOPOM OHH, TIOJB3YSACh CBOUM
CIy’)KCOHBIM TIOJIO)KCHHEM, TMOdy4dann Obl HEHaJJIeKamee W HE3aKOHHOE
oOoramenue Jyisi ce0st, CBOMX OJMM3KHUX MITU TOOHIPSIUIA TAKOE TTOBEJICHHE Y KOJIIET.

PaGoTHukam 3ampemiaercs MNpsSMO WIM KOCBEHHO TpeOoBaTh U Opath
BO3HArpaxxJieHue.

2.3 Tlomapku OT BHEIIHUX HCTOYHHKOB

PaGotauku [lpenmpustuss He BIpaBe NPUHUMATH IMOJAPKH, YTOIICHUS,
OJIOJDKCHUS, YCIYTH, pa3BICUCHUS WA JIIOOBIE JIpyrue  MpeIIOKCHHS,



MPEACTABIAIONIYI0O MaTepUaJbHYI0 LEHHOCTh OT JMI[ M OpraHu3alui, KOTOpHIE
OKUJAIOT OT HUX MPUHATHUS KaKUX-THOO pelIeHui.
PabGoTHrKkaM 3ampeniaercs MpsMbIM WM KOCBEHHBIM CIOCOOOM TpeOoBaTh
WIM OPUHUMATh MOAAPOK, €CIM OH UCXOJUT W3 3alpelieHHOr0 MCTOYHUKA WU
MPENOJHOCUTHCS B CBA3U C JOHDKHOCTHBIM MOJIO)KEHUEM paOOTHHKA.
K uckioueHnsiM OTHOCSTCS
- OM3HecC-1aH4YM B paMKax JeJI0BOM BCTPEUH;
- OpeHaoBasi CyBEHHUpHAs NPOAYKUHUS OTKPBITKH, aBTOPYUYKH, OJOKHOTHI,
Openku, KaJleHaapu;
- pa3nUYHbIE YCIYTU/TIPOAYKTHI, JIbIOTHI, OJIy4aeMble BCEMH PaOOTHUKAMU
[IpennpusiTys, KOTOPbIE OTHOCATCS K KATErOPUAM OOIIEIOCTYITHBIX.
2.4 Pexomenanumn
PaGotauku IlpeanpusTisi MOTYT JaBaTh PEKOMEHJALMU JIPYTUM JUIAM MpU
npueme Ha paboty Ha [IpennpusiTie, HO Ha OOIIMX OCHOBAHUSX, HE OT/aBasi 0COOBIX
NPEINOYTeHUM, eCau KTO-TM00 U3 KaHIUJATOB SIBJISETCA €r0 POJCTBEHHUKOM WM
3HAKOMBIM.
3. IIpodeccuonanusm

3.1 IlpodeccnonaIbHBIEC Ka4eCTBA

Kaxnaplii paboTHUK JdOMKeH 3HaTh cdepy cBoe mpodeccroHaaIbHON
JESITEHbHOCTH, OTEPATUBHO M KAaUECTBEHHO BBIMIOJNHATH 3a/IaHUS BBILIECTOSIIETO
PYKOBOJICTBA, B COOTBETCTBUHU CO CBOUMH JIOJDKHOCTHBIMH HHCTPYKIHSIMHU.

3.2 IIpodeccuoHANIBLHBIA HMUIK: 1€JI0BOE MOBEIeHNE

[Ipodeccronanbubie  OTHOLIEHUS MEXAY paOOTHUKAMU CTpOSITCA Ha
B3aMMHOM YB2)KEHHWU U KOMAHIHOM JyXe — PaOOTHUKU OJKHBI OCO3HABATh, UYTO
paboTa, BeINOJIHIEMAas: paOOTHUKAMU JPYTUX MOApa3ieeHUH, MOJYUHEHa 00IIeMy
JIeJTy ¥ 3aCTy>KMBaeT NMPOPECCUOHAIBHON OI[CHKHU.

JUist  MOCTHDKEHUS TOCTaBJICHHBIX IIEJIe HEoO0XOoAuMO J00pOCOBECTHO
BBITIOJIHSITH CBOM JIOJDKHOCTHBIE 00S3aHHOCTH, COOMI0aTh TpeOoBaHus TpymoBoro
koaekca PecnyOnmku KaszaxcraH, mpaBuil BHYTPEHHETO TPYJIOBOTO pacIopsjiKa,
TPYJIOBOM NHUCIUIUIMHBI, KAUECTBEHHO U B CPOK BBIMOJIHATH MPOU3BOJICTBEHHBIE
3a/1auu, paboTaTh HAJl MMOBBIIIEHUEM CBOETO MPOGECCHOHAIBHOTO YPOBHS.

PaGoTHMKM JOMKHBI TPUHUMATH PEIICHHUS TOJIBKO B TMpeAeliax CBOeH
npodeccoHanbHON KOMIIETEHIIUU, B COOTBETCTBUH C JOJDKHOCTHOM MHCTPYKIIUEH
U JE€JIETUPOBAHHBIMU BBIIIECTOSIIIIUM PYKOBOAUTEIEM MOJTHOMOYUSIMH.

B cnyuae, ecnu penieHue Bopoca MnpeBbIlIaeT €ro JOJKHOCTHBIE TOJTHOMOYHUS
U npodeCcCHOHAIBHBIE KOMIIETCHIINHM, pPAOOTHUK JIODKEH OOpaTHThCS K
HEMOCPEJACTBEHHOMY PYKOBOJUTEIO.

Baxuenmmmu 3agauaMu pyKOBOJUTEIIEH SBIISIFOTCSA TPOAYMAaHHOE PAa3ICJICHUE
U pachopeneneHre  paboThl, ompeAeneHue  cpepbl  MpodeccHOHATBLHON
OTBETCTBEHHOCTH U KOOpJWHALIUS ACHCTBUM paOOTHUKOB C LIEJIbIO JOCTUKEHUS
HaWJy4IlIUX PE3YJIbTATOB B paMKaX KOPIMOPATUBHBIX 3a]1a4.

4. Pa311eJ1eHne OTBETCTBCHHOCTH 3a JCATCJIBHOCTD KAXKA0I'0



4.1 OTBeTCTBEHHOCTh — HTO OTPAKEHHE BBICOKOTO YPOBHS MACTEpPCTBA,
npodeccruoHanu3Ma, CrpaBeiIMBOCTH, YECTHOCTH U JJOBEPHS.

PabGotauku IlpeanpusTvisi B paBHOW CTENIEHH COBMECTHO Pa3JIEsIOT YCIEXHU
OpraHu3allid, €€ JOCTHKEHUS M TaKXKE BMECTE NEpPEeKHBAIOT HENPHUATHOCTH,
KOTOpbIE JAlOT HEOLUEHUMBIH ONBIT M A3TO TO3BOJIIET CTAHOBHUTHCS ONMKE K
COBEPILIEHCTBY.

4.2 CtangapThl NOBEACHUS:

- KaXJ0€ pelIeHUE MPUHUMAETCA B pe3yJbTaTe B3BEIICHHOIO aHajiu3a H
CIOCOOCTBYET JOCTHXKEeHMIO 1eneit [Ipeqnpustus;

- CBOEBPEMEHHOE ¥ TOYHOE BBITTOJHEHHE MOCTABJICHHBIX 33/1aY;

- OBICTpOE pearupoBaHUE HA U3MEHSIOLIUECS YCIOBUS.

4.3 Co3nanue 0JaronpusiTHoOI padoueii cpebl B KOJIJIEKTHBE

PykoBonuTens CTPYKTYpHOrO TOJpa3feieHusi AOKEH TOYHO ONpEeNemsiTh
3alayd M 00BEM CIIY>)KEOHBIX MOJHOMOYMM TMOAYUHEHHBIX, B COOTBETCTBUHU C
3aHMMAaeMbIMH MMM JODKHOCTSMH, HE OTAaBaTh IOJYMHEHHBIM 3aBEIOMO
HEBBIMIOJHUMBIX PACHOpsKEHUN, HE TpeOOBaTh OT HUX HMCIOJHEHUS MOPYYEHUH,
BBIXO/SIIMX 32 paMKU MX CIyXeOHbIX oOs3aHHocTei. He pomyckaercs 1o
OTHONIICHUIO K paOOTHHKaM, YYallUMCi M HUX POJUTENSIM  (3aKOHHBIM
NpeCcTaBUTENsIM), OO0 K CIOPTCMEHaM, KIMEHTaM, IOCTaBIIMKaM U TOCTAM
HEOOOCHOBaHHBIX OOBUHEHUH, (AKTOB TIpyOOCTH, YHUKEHHUS YEJIOBEUYECKOTrO
JIOCTOMHCTBA, OECTAKTHOCTH.

Kaxnpiit paGotauk [IpeanpusiTvss MOJDKEH YBaXXUTEIBHO OTHOCUTBHCS K
rocy/IapcTBeHHbIM cuMBojiaM PecnyOnuku Kazaxcran, rocymapcTBeHHOMY U
JIPYTUM S3bIKaM, TPAIUIUsAIM U oObuasM HaponoB KaszaxcraHa, 4yTtuTh, Oepedb U
IPUYMHOKATh TPAAUIINU, TPECTHK, UMUK [Ipeanpustus.

4.4 CnyxeOHasi 3THKA O0LLIEHUS

DOTUYECKHE HOPMBI  CIIY)KEOHBIX OTHOIICHHH  Oa3HpyroTCs Ha
o0IIevYenoBeYeCKMX HopMax U mpaBuiax noBeAeHus. He nomyckaercst myOnuyuHas
KPUTHKAa TMPOPECCHOHANBHBIX WJIM JUYHOCTHBIX KadecTB pPAOOTHUKOB W
pyxoBojctBa [Ipennpusitus, paBHO Kak KjieBeTa U OcKopOieHue. JInuHbie HHTepeChl
pabOTHUKOB HE [IOJDKHBI BIHSTH Ha B3aUMOOTHOIICHHS C TAIMEHTAMU U HX
3aKOHHBIMUA TIPEJICTABUTENSIMU, TIOCTABIIMKAMHU, TOCTSIMH H pPabOTHUKAMH
[Ipennpustus.

[Ipu ucnonHeHuN ciy>ke0HBIX 00513aHHOCTEN, TPU paboTe ¢ MaLUEHTaMHU U UX
3aKOHHBIMU MPEICTABUTEISAMH, MOCTABIIUKAMHU, TOCTSIMH, a TaKKe MPHU PEUICHUU
CHOpPHBIX CHUTyallUd OTHOLIEHUS HEOOXOAUMO CTPOUTh MCKIIOYUTEIBHO Ha
ATUYECKOU U MPO(EeCCUOHAIBHON OCHOBE.

[ToreHumanbHBIN KOHPIUKT HHTEPECOB AOJKEH OBITH PACCMOTPEH OTKPHITO, B
LEeJISAX 3alIUThl Kak uHTepecoB IIpeanpustusi, Tak 1 paOOTHUKOB, MAIIMEHTOB U UX
3aKOHHBIX MPEICTABUTENEH, IOCTABIIUKOB, TOCTEN U TPEThUX JIUILI.

4.5 OTHKa MEKJIMYHOCTHBIX OTHOILIEHHUH

Bce pabGotHuku Ilpennpustis HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
3aKOHOJIaTeIbcTBOM PecniyOnuku KazaxcrtaH, 3a TO, 4TOOBI B KOJIJIEKTHBE HE OBLIO
MecTa JIs TI00BIX CyYaeB TUCKPUMHUHAIIMN, KOTOPHIE:



- IOCATAIOT Ha Y€CTh U JJOCTOMHCTBO JIMYHOCTH;

- CO3JaI0T Ha paboyeM MecTe 00CTaHOBKY 3allyTUBaHUS U BPAKIECOHOCTH;

- OTpULATEIbHO CKa3bIBAIOTCS HA TMEPCHEKTUBAX KapbepHOTO pOCTa

paboOTHUKa;

- HaHOCAT Bpea penyrauuu [Ipeagnpustus.

4.6 KopnopaTuBHbIe NPAa3JHUKH, KOHKYPCHI

OnHuM U3 BaXHBIX 3JIEMEHTOB B (POPMUPOBAHUU KOPIOPATUBHON KYJIBTYPbI
ABJIAETCSL  MPOBEJACHUE NPAa3AHUYHBIX  MeponpusTHii B KomekTtuBe. K
TPAJULIMOHHBIM KOPIOPATUBHBIM Mpa3IHUKaM OTHOcATCS JleHb poxkaeHue
[Ipennpusitus, HoBelit roa IpodeccronanbHblii npa3IHUK U T.1I.

B koprnopaTHBHBIX Mpa3IHUYHBIX MEPONPUATUAX NMPUHUMAIOT ydacTHE BCE
PabOTHUKHU.

4.7 1nu poxaenusi padotnukos. [logapku

[IpazgHoBanue qHEN poXKJIEeHUS paOOTHUKOB TAKXKE SIBISIETCS TPAAUIIMOHHBIM
JUIS1 YWICHOB KOJIJIEKTUBA.

Bo Bpemsi mpa3gHoBaHUs AHEH pOKIEHHUS PaOOTHUKOB MpUEMJIEM JETKUI
bypirer (0e3anKOTOJbHBIE HAMHUTKUA, (PPYKTHI, CIAI0CTH) B Hepabodee BpeMs
(0OGeneHHBIN TTEpepPHIB).

[Tonapku pabOTHHKAM MPENOAHOCATCS B 3aBUCUMOCTH OT JINYHBIX TOKETaHUN
YJIEHOB KOJUIEKTUBA.

4.8 OpHoii w3 o00s3aHHOCTEH PpPaOOTHUKOB sIBJsieTCsl o0ecreyeHUe
COXPAHHOCTH, 2 TaAK/Ke OepeskHoe OTHOeHHue K nmyuiecTBy Ilpeanpusitus

PaGoTHukaM 3ampemiatroTcst JroOble akThl BaHAAIU3Ma, MOPYM MWK HHOE
HaHeceHue ymepba umyniecTBy llpennpusarus, Bkiroudas 374aHus, o00OpylOBaHUE,
MeOenb, a TaK)Ke BBIHOC UMYILIECTBA 0€3 CHEeMaIbHOIO pa3peleHusl.

K umymectBy [Ipeanpustvsi, OTHOCATCS

- BCE MarepuanbHOoe uMymecTBo IIpeanpuarus kak apeHyemoe, Tak H
IpUHaJJIeXkallee Ha IpaBax COOCTBEHHOCTH;

- BCS YYETHO-OTYETHas JOKyMEHTalus [0 NalleHTaM U Jrobas apyras
JOKYMEHTAIINS;

- IMYHBIE Jiea pabOTHUKOB, 0a3a JaHHBIX [0 KaHAWJATaM M Ipovasi KaapoBas
JOKYMEHTAIINS;

- BCE pEKJIaMHbIE MaTepuajbl, CHUCKA IALHUEHTOB, PErUCTPALOHHBIE
’KYpHaJIbl U JTI00bIE Ipyrue JOKYMEHTHI, KOTOpbIMU BiajeeT [lpeanpusitue;

- BCE€ BHYTPEHHHE TNPOLEIYpHl, MOJOKEHHUS, THUIOBbIE (POPMBI JOrOBOPOB U
Apyrue JOKyMEHTHI, pa3padoTanHble paboTHHKamMu [Ipeanpusrus.

3akI0YUTEeIbHbIE MOJI0KEeHUs

Konexkc kOpnopaTMBHOM 3THUKHM SBISETCS OTPAXKCHUEM HOPM U IPaBuUll,
KOTOPbIE €KETHEBHO UCTOJB3YIOT B CBOEH KMU3HU paOOTHUKHU HAIIEH OpraHu3aluu.

OcHoBHbIMEU 1LeHHOCTAMU [Ipennpuarus sasastorcs YectHocts, [loBepue,
CnopasemnmuBocTh U PaszjieneHne OTBETCTBEHHOCTH 3a AEATEIBHOCTb Ka)XIOTO
pabotHuka opranuzauuu. llennoctu Ilpennpusitus, pazaenseMble paOOTHUKAMU,
POXKIAIOT TOBEPUE U COCNUHSAIOT OPTaHU3ALHIO B €IMHOE LIEJIOE.






